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Introduction

D2L BrightspaceDaylightExperienc®is an excellent tool for instructors. This document has been
developed to introduce you to the Quizz&sol. The followingwill help you gain a greater
understanding of D2L BrightspacBaylightExperienceas it relates tareating andnanaging quizzes
in your course.

Objectives

The followingearningobjectives are covered in this document:
Creatng Quizquestions

Creatngasection for Quizjuestions

Moving questions into a&ction

Deleting questions orsections

Creatnga Quiz

Randomimg Quizquestions

Viewing and submitting in-progress Quizattempts
Regrading Quizquestions for albttempts

Usngthe LockDown Browser
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Qreating Assessmentsvith the QuizesTool

TheQuizzes Toas used b create assessmesifor your studens. The bllowing explains how to create
an assessment using the Quizzes Tool

Creating the Quiz
1. Tobegin creating a new quizlick Quizzeson the NavBar

Course Home Content Discussions Assignments | Quizzes | Other ~ Classlist Grades Course Admin

Figurel - Quizzes

2. Click theNew Quizbutton.

Manage Quizzes Question Library Statistics LockDown Browser

[ nevau: | TR More Actions v

Figure2 - New Quiz

3. ThePropertiegab will appearin theNamefield, enter something descriptive of thguizsuch
asChapterl Quiz(SeeFigure3).

4. Assigning £ategoryallows you to group items together in the gradebook. The following
options are available for selection when using a category:
a. Select an existing categorgZlick thedrop-down arrowto select a previously created
category(SeeFigure3).
b. Add categorydickadd categoryto create a new category iteifSeeFigure3).
5. You may add questions or edit existing questions to ypiiz usingAdd/Edit questionsTo
begin, click orAdd/Edit QuestiongSeeFigure3).

Properties Restrictions Assessment Objectives Submission Views Reports Setup
General
Name *

Chapter 1 Quiz @
Category 6 o

no category [add category]| @ ¢

Quiz Questions

This quiz is empty.

Add/Edit Questions @

Figure3 - Add/Edit Questions
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6. Prior to entering quiz questions, you may want to complete quiz configuration. BedoMEdit

Questionsyou have several additional optioagailable tanclude withyour quiz

a. Degription / Introduction: Click thedrop-down arrowto addtext fields for entry ofa
description and/or introduction (Seleigured).

b. Expand page header / footelClick thedrop-down arrowto addtext fieldsfor entry ofa
header and/or footer (SeEigured).

c. Optional Advanced Propertielick thedrop-down arrowto view options for question
hints, preventing rightlick, and preventing access to varid®Ltools while taking the quiz
(SeeFigured).

Note: The options to allow hints and disable rigtlick are not enabled by default; however,
preventing use of email, instant messages, and alerts during a quiz attempt is checked and
enabled bydefault.

Description / Introduction

a) P Expand description / introduction

Page Header / Footer

b) P Expand page header / footer

Optional Advanced Properties

c) P Expand optional advanced properties

@optional advanced properties have been set

Figure4 - Additional Options

7. Next, click theRestrictionstab at the top of the page.

Properties Restrictions Assessment Obijectives Submission Views Reports Setup

Figure5 - Restrictions Tab
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8. The quiz status defaults to a statusloéctiveto allow you to determine when you want to
enable students to viewhe quiz in the courseSudents will only seétemswith a status of
Active To change the status of the quz Active
a. UnderStatus click thedrop-down arrow (SeeFigure6).

b. In the dropdown menu, clickctive (SeeFigureb).

Status

Inactive

Inactive

Figure6 - Change Status from Inactive to Active

Note: Otherwise, leave amactiveuntil you have completed quiz configuration.

9. Click theHas Start Dateheckboxto enable enty of a date and time tanake the quiz item
visible tostudents enrolled in youcourse (SeeFigure?).

10.Click theHasEndDatecheckboxto enable enty of a date and time taend the ability to view
the quiz in the course (Sdegure?).

11.1f you want the date to appear in the course calendar, clickctieckboxnext to Disphy In

Calenda(SeeFigure?).
Note: The quiz must have a statusA€tiveto enable displayf the itemin the course calendar.

Status

Active v
Availability
Has Start Date Has End Date
o 4/19/2018 5:05 PM Now @ 4/26/2018 5:05 PM Now

United States - New York United States - New York
Display In Calendar

®

Figure? - Quiz Dates
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12.1f you want toattach release conditions based on other elements of your course, you have two
options(SeeFigured):

a. Attach ExistingAllows you to attach conditions you hapeesviously created
(SeeFigures).

b. Create and AttachAllows you to create new conditions and attach to the quiz
(SeeFigures).

Additional Release Conditions
a b
Attach Existing Create and Attach @ Remove All Conditions Gz)

There are no conditions attached to this item.

Figure8 - Additional Release Conditions

13.1f you would like students to take the quiz using fRespondus Lockdown Browsgou will use
the LockDown Browser Dashboaeb outsde of the quiz. Fomore detailedinstructions, see
D2LQuizzesLockDowrBrowserDashboardn the UITS Documentation Center

Security Options
Respondus LockDown Browser

Use the LockDown Browser Dashboard located in the main Quizzes area to enable/disable LockDown Browser for quizzes

Figure9 - Security Options
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14.In the Timingsection,No Time Limiis selected by defaultf you wantto enforce a time limit
for the quiz selectEnforce a time limit(SeeFigurel6.

15.This enables fields to enter a time limit, insert a grace period, and indicate what should happen
after the grace period isxhausted SeeFigurel0).
Note: The show clock will automatically be enabled when seledEimigrce a time limit

a. Quiz is flagged as late, but student can continue workiddjows students to submit the
quiz aftertime has expired. The quiz will be marked as (&eeFigurel0).

b. Quiz is flagged as late, and student is prevented from making further chang§abmits the
quiz when time has expire@eeFigurel0).

c. Quizis flagged as late, but student can continue workiddiows you to add extra minutes
to the grace period. If the late limit expires, the quiz will be scored as(3em-igurel0).

Timing
No Time Limit | ® Enforce a time limit

Time Limit Grace Period

©)

120 minute(s) 5 minute(s) before flagged as late

Late Behaviour

What should happen after the grace period?

(a ® Quiz is flagged as late, but student can continue working. I
Quiz is flagged as late, and student is prevented from making further changes. (b)
(C Quiz is flagged as late, but student can continue working. Quiz will be automatically scored as zero after the specified Iirmt.l

Figure10- Quiz Timing

16.The following explains the options for using tBpecial Accedsatures(SeeFigurell):

a. Allow selected users special access to this géiltowsstudents to see the quiz and take it
with the original settings. The student(s) with special access will be able to access the quiz
following the special access settin@eeFigurell).

b. Allow only users with special access to see this géitowsonly those students who have
been given special access to see and take the(§@aeFigurell).

Special Access

Type of Access

(a! ® Allow selected users special access to this quiz I
I Allow only users with special access to see this quiz i b)

Add Users to Special Access

Figurell- Special Access Options
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17.ClickSaveat the bottom of the page.

Save and Close ‘ Save | Cancel

Figurel2- Click Save

18. Click theAssessmentab.

Properties Restrictions Assessment Obijectives Submission Views Reports Setup

Figurel3- Click the Assessments Tab

19. TheAllow attempt to be set as graded immediately upon completiveckbox is automatically
checked. When this setting is turned on, users can see their score as soon as they submit the
quiz attempt and the score is sent toglgradebook.

Assessment

Automatic Grade

v Allow attempt to be set as graded immediately upon completion ®

Figurel4 - Allow attempt to be set as graded immediately upon completion

20.To associate the quiz with a Grade Item in the Gradebook, select the item Gréue Item
drop-down list.

Grade ltem

None

Discussions
Discussion 1
Group Discussion

Quizzes
Quiz 1
Quiz 2

class participation

Final paper

Figurel5- Grade Item
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21.To automatically exporthe quiz scoe to the gradebook, clickhe Allow automatic export to

gradescheckbox
Note: Thequiz must beassociated witla grade item taenable theAllow automatic export to

gradescheckbox.

Grade Iltem

Quiz 1 v [add grade item] @

Auto Export to Grades

v Allow automatic export to grades @

Figurel6 - Allow automatic export to grades

22.Student View Previeallows you to customize what is displayed to studeiiits edit display
settings:
a. Click thedrop-down arrow (SeeFigurel?).
b. Clickedit Display Settings (SeeFigurel?).

Student View Preview

Edit Display Settings

Figurel? - Student View S#ings

23.TheDisplay Overridewindow opens. Click th®verride display options for this itencheckbox

(SeeFigurel8).
24.Unchecktems you do not want displaye(SeeFigurels).
25. ClickSavewhen you have made your seleati®(SeeFigurel8).

Display Overrides X

Override display options for this item @
Show

v Points grade ' Weighted grade «' Grade scheme symbol

«' Grade scheme color

Save I@ Cancel
4

Figurel8- Display Overrides
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26.To add an existing rubric to the quiz, click thad Rubridoutton.

Rubrics

Add Rubric

No rubrics selected.

Figurel9- Add Rubric

Note: You can create a new rubric by click@igeate Rubric in New WindowFor instructions on
creating rubrics, see Creating Rubrics in the UITS Documentation Center.

27.1n the Attemptssection, the number of attempts for the quiz defaults to one, but you have the
ability to increase the number of times a quiz may be taken and how to calculate the overall
grade for the quiz. To alter the number of quiz attem(@gseFigure20):

a. Click theAttempts Alloweddrop-down arrowandmake a selectiorbetween unlimited and
ten attempts(SeeFigure20).

b. Click theOverall Grade Calculatiarop-down arrow and make a&election(e.g.,Highest
Attempt, Lowest AttemptAverage of All Attempigirst Attempt or Last Attemp}
(SeeFigure20).

c. ClickApply (SeeFigure20).

Attempts

Attempts Allowed

2 v Apply
Optional Advanced .@ Conamaons wiill appear if a number of attempts from 2 to 10 is applied.

Overall Grade Calculation

Highest Attempt E

Figure20 - Attempts/Overall Grade Calculation

Note: Optional advanced attempt conditions will appear if the number of attempts selected is
between two and ten.
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28.To restrict access to attempts, entemanimum or maximum percentage/aluethat needs to

be achieved on the previous attempt to qualify for another attempt.

for another attempt.

Advanced Attempt Conditions

To restrict access to attempts, enter a minimum and/or maximum percentage (0 - 100) that needs to be achieved on the previous attempt to qualify

Attempt 2 - Min:

%

Max:

%

on Attempt 1

save

Cancel

If the minimum and/or maximum percentage is left blank, it will not apply. If both are left blank, then there is no restriction.

Figure21- Advanced Attempt Conditions

29.To view the default submission view or create a custom view for students, cliG&uthmission

Viewstab.

Properties Restrictions

Assessment Objectives Submission Views

Reports Setup

Figure22 - Submission Views Tab

30.TheView Settingsvindow opens. You have two options:
a. To viewand modifythe default view settings, clidRefault view(SeeFigure23).
b. To add additional views, click tiAeld Additional Viewbutton (SeeFigure23).

Properties Restrictions

Default View

Assessment Objectives Submission Views

The following is the submission view that will be released to users

Default View | a)

Date: immediately
Show Questions? No

Statistics: none

Additional Views

Add Additional View @

Reports Setup

Figure23- Default View
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31.When selecting the default view, thHellowing sectioroptions are prefilled and/or pre
selected, but you have the ability to make changes:
a. View Properties This contains ¢ext fieldto create amessage to students prior to taking
the quiz.A toolbar appears abowe text field to provide tools to format the text entered,
insert photos and other objects such as equations, files, and links, as well as a tool to open
the text in the Full Screen Eoli to access additional formatting optioriSeeFigure24).

View Properties é)

Message

O & OD - Paragraph v B I

Ic
4
bl
iiii
4

Your quiz has been submitted successfully.

Ay B w» B ¥ 4

Figure24 - View Properties

b. View Details:Allows selection of options relatdd what students view after the quiz has
been submitted (e.gJd. Show Questions/Answerg, Score, and. Statistics)

(SeeFigure25b).
View Details
Show Questions? b

Yes

e No @

Score
+ Show attempt score and overall attempt score @

Statistics

Show class average

Show score distribution

Figure25- View Details
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32.0nce you have made your alternate selectioiskadhe Savebutton at the bottom of the page.

Save Cancel

Figure26 - Click Save

33.If you prefer to add a new view, click t@eld Additional Viewbutton.

Default View
The following is the submission view that will be released to users
Default View

Date: immediately

Show Questions? No

Statistics: none

Additional Views

Add Additional View

Figure27 - Add Additional View

34.This opens thédd Viewwindow with a blank message field and all the same selection options
mentionedin steps 3Go 32 above.

Creating Quif)uestions
D2L BrightspaceDaylightExperiencegives you the lility to createand customize variouypes of

guestionsfor your quiz The followingdemonstrates multiple choice andue/false configuration

options

Creating aQuestion- Multiple Choice
1. dickQuizzesn the Navbar

Course Home Content Discussions Assignments | Quizzes | Other ~ Classlist Grades Course Admin

Figure28- Quizzes
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2. TheManageQuizzesvindow appearsClickthe Quizto which you want to add a question
(e.g., Chapter 1 Quiz).

m Edit Categories More Actions

View: By Availability v Apply
# Bulk Edit
Current Quizzes Published
1/1

Apr 20, 2018 10:30 - Apr 27, 2018 15:39

Figure29- Open Quiz

Note: You may also edit the quiz by clicking threp-down arrow and selectindg=dit
3. TheEditQuizwindow appeas. UnderQuizQuestionsdickthe Add/Edit Questionsbutton.

Quiz Questions

This quiz is empty.

Add/Edit Questions

Figure30 - Add/Edit Questions

4. ClickNew (SeeFigure3l).

5. In the dropdown menu, clickhe desiredtype of question(e.g.Multiple Choice QuestiofMC)
you want to creatgSeeFigure31).

Chapter 1 Quiz

Import s

Section

Random Section

True or False Question (T/F)

Multiple Choice Question (MC)

Multi-Select Question (M-5)

Written Response Question (WR)

Short Answer Question (SA)

Figure31- Multiple Choice Question
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6. TheNew Multiple Choiceonfigurationwindow opensin the QuestionTextfield, enter the
desiredquestion text

Multiple Choice v Options ~

B I U & O ¥ v X

Question Text *

Figure32 - QuestionText

7. Atoolbar appears abovany textfield to provide tools to format the text entered, insert photos
and other objectsuch as equations, files, and links well assziew thetext in full-screento
access additional formatting options

Multiple Choice v Options

B I U & O v 3

Question Text *

Figure33- Text Formatting Toolbar

8. Enter theAnswerselection options indicating the correct answday placing a checkmark in
the appropriate checkbox

Question Text *

What is the KSU mascot?

Answers*

= Hawk X

= Chicken X

v Oowl X

Eagle X

Add Answer

Figure34 - Answer Options

Note: To remove options, click thg) to the right of the field that you want to remove. If you need
additional options, click thé&dd Answerlink below theanswer options An additional question will be
added each time you click the link.
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9. If you want to ran@mize answers for eadaluiz attempt click theRandomize answers for each
student checkboxSeeFigure35).

10. Assign theéDefault Pointsfor your question(SeeFigure35).

9 Randomize answers for each student

Default Points *

1

Figure35 - Additional Question Controls

11. A preview of your question is displayed to the right of the screen.

Question Text* What is the KSU mascot?
What is the KSU mascot?
Hawk
Chicken
Answers *
z Hawk X Owl
= Chicken x Eagle
= Owl X
= Eagle X
Add Answer

Randomize answers for each student

Default Points *

1

m caneel

Figure36 - Question Preview
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12.To add question fedback, hints, descriptions, custom weights, and/or enumeration, click the
Optionslink above the question (Sdegure37).

13.Make a selection in thdrop-down menu(SeeFigure37).

(:E Onptions

Add Feedback

Question Text *

What is the KSU mascot?
Add Hint

Ga) Add Short Description
Answers *
Add Custom Weights

= Hawk

Add Enumeration
= Chicken
= Vv Owl «
= Eagle X

Figure37 - Question Options

a. Add Feelback:Inserts a text field below each answerenter your feedback

Question Text*

What is the KSU mascot?

Answers "

= Hawk X
= Chicken X
= Vv Owl X

Figure38- Add Feelback
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b. Add Hint:Insertsa single text field below the questido provide a hint

Options ~

Question Text *

What is the KSU mascot?

Hint

Figure39- Add Hint

c. Add Short Descriptiontnserts text field above the question to enter a short description for
the question.

Options ~

Short Description

Question Text *

What is the KSU mascot?

Figure40- Add Short Description

d. Add Custom Weightdnsertsa percentage box in front of each question to allow entry of
custom weight values.

Answers *
= Hawk X
= Chicken %
=| 100 % Owl %
= Eagle X

Figure41 - Add Custom Weights
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e. Add EnumerationEnables a drolown menu above the point value field to allow you to
select the enumeration style.

Enumeration

1,2,3,4,5, .. v

i, ii, i, iv, v, ...
LIL LIV, V,
a,b,cdef..
A B CDEF,..

Figure42 - Add Enumeration

14.Whenyou have made all of the desired selections for the questyou have tie following
optionsavailable
a. Save:Saves the questioto the question librarywith the options selectedSeeFigure43).
b. Save and NewSaveghe question and creates a new blank quest{@eeFigure43).
c. Save and Copysaves the question and creates a cdpy you to modify(SeeFigure43).
d. CancelCancels without saving the questi¢BeeFigure43).

Save and New @

Save and Copy o

e Save v Cancel iLr: '

Figure43 - Save Options

Adding Another Question True/False
1. Fromwithin the quiz if you did not selecBave and Newr Save and Combove to create
another question, undeQuizQuestions dickthe Add/Edit Questionsutton.

Quiz Questions

This quiz is empty.

Add/Edit Questions

Figure44 - Add/Edit Questions
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2. ClickNew (SeeFigure45).

3. In the dropdown menu, click the desiregpe of question(e.g.True/Fals¢you want to create
(SeeFigure4b).

Chapter 1 Quiz

Import s
Section

Random Section

True or False Question (T/F)

Multiple Choice Question (MC)

Multi-Select Question (M-5)

Written Response Question (WR)

Figure45- True or False Question

4. TheTrue or Falseonfigurationwindow appearsClick inthe Question Texsection to enter
your question.

True or False v Options ~

Question Text *

Figure46 - Question Text
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5. Atoolbar appears abovany textfield to provide tools to format the text entered, insert photos
and other objectsuch as equations, files, and links well as a tool to opehe text in the Full
Screen Etbr to access additional formatting options

True or False v Options ~

o] LY.
Question Text * B I U & O I v 3

Figure47 - Text Formatting Toolbar

6. To use the full screen editorljck theOpen in Full Screen Edittwutton in the toolbar

——y

B I U s o Iv|x|

Figure48- Click the Open in Full Screen Button

7. TheFull Screen Editavindow opens to provide access to format text size, appearance, and
alignment; insert photos, links, equations, tables, and nm@eeFigue 49).

8. Click theClose Full Screen Editbutton when all formatting is complet¢SeeFigue 49).

Figue 49 - Full Screen Editor
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