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Introduction 

D2L Brightspace - Daylight Experience® is an excellent tool for instructors. This document has been 

developed to introduce you to the Quizzes Tool. The following will help you gain a greater 

understanding of D2L Brightspace - Daylight Experience, as it relates to creating and managing quizzes 

in your course. 

 

Objectives 

The following learning objectives are covered in this document: 

¶ Creating Quiz questions 

¶ Creating a section for Quiz questions 

¶ Moving questions into a section 

¶ Deleting questions or sections 

¶ Creating a Quiz 

¶ Randomizing Quiz questions 

¶ Viewing and submitting in-progress Quiz attempts 

¶ Re-grading Quiz questions for all attempts 

¶ Using the LockDown Browser 
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Creating Assessments with the Quizzes Tool 

The Quizzes Tool is used to create assessments for your students. The following explains how to create 

an assessment using the Quizzes Tool: 

 

Creating the Quiz 

1. To begin creating a new quiz, click Quizzes on the NavBar. 

 

 
Figure 1 - Quizzes 

2. Click the New Quiz button. 

 

 
Figure 2 - New Quiz 

3. The Properties tab will appear. In the Name field, enter something descriptive of the quiz such 

as Chapter 1 Quiz (See Figure 3). 

 

4. Assigning a Category allows you to group items together in the gradebook. The following 

options are available for selection when using a category: 

a. Select an existing category: Click the drop-down arrow to select a previously created 

category (See Figure 3). 

b. Add category: Click add category to create a new category item (See Figure 3). 

5. You may add questions or edit existing questions to your quiz using Add/Edit questions. To 

begin, click on Add/Edit Questions (See Figure 3). 

 

 
Figure 3 - Add/Edit Questions 
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6. Prior to entering quiz questions, you may want to complete quiz configuration. Below Add/Edit 

Questions, you have several additional options available to include with your quiz: 

a. Description / Introduction:  Click the drop-down arrow to add text fields for entry of a 

description and/or introduction (See Figure 4). 

b. Expand page header / footer: Click the drop-down arrow to add text fields for entry of a 

header and/or footer (See Figure 4). 

c. Optional Advanced Properties: Click the drop-down arrow to view options for question 

hints, preventing right-click, and preventing access to various D2L tools while taking the quiz 

(See Figure 4). 

Note: The options to allow hints and disable right-click are not enabled by default; however, 

preventing use of email, instant messages, and alerts during a quiz attempt is checked and 

enabled by default. 

 

 
Figure 4 - Additional Options 

7. Next, click the Restrictions tab at the top of the page. 

 

 
Figure 5 - Restrictions Tab 

 

  



  Page 7 of 40 

8. The quiz status defaults to a status of Inactive to allow you to determine when you want to 

enable students to view the quiz in the course. Students will only see items with a status of 

Active. To change the status of the quiz to Active: 

a. Under Status, click the drop-down arrow (See Figure 6). 

b. In the drop-down menu, click Active (See Figure 6).  

 

 
Figure 6 - Change Status from Inactive to Active 

Note: Otherwise, leave as Inactive until you have completed quiz configuration. 

 

9. Click the Has Start Date checkbox to enable entry of a date and time to make the quiz item 

visible to students enrolled in your course (See Figure 7). 

 

10. Click the Has End Date checkbox to enable entry of a date and time to end the ability to view 

the quiz in the course (See Figure 7). 

 

11. If you want the date to appear in the course calendar, click the checkbox next to Display In 

Calendar (See Figure 7). 

Note: The quiz must have a status of Active to enable display of the item in the course calendar. 

 

 
Figure 7 - Quiz Dates 
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12. If you want to attach release conditions based on other elements of your course, you have two 

options (See Figure 8): 

 

a. Attach Existing: Allows you to attach conditions you have previously created 

(See Figure 8). 

b. Create and Attach: Allows you to create new conditions and attach to the quiz 

(See Figure 8). 

 

 
Figure 8 - Additional Release Conditions 

13. If you would like students to take the quiz using the Respondus Lockdown Browser, you will use 

the LockDown Browser Dashboard tab outside of the quiz. For more detailed instructions, see 

D2L Quizzes -LockDown Browser Dashboard in the UITS Documentation Center. 

 

 
Figure 9 - Security Options 

  

https://apps.kennesaw.edu/portal/prod/app_uni_cdoc_publ/documents/


  Page 9 of 40 

14. In the Timing section, No Time Limit is selected by default. If you want to enforce a time limit 

for the quiz, select Enforce a time limit (See Figure 16. 

 

15. This enables fields to enter a time limit, insert a grace period, and indicate what should happen 

after the grace period is exhausted (See Figure 10). 

Note: The show clock will automatically be enabled when selecting Enforce a time limit. 

 

a. Quiz is flagged as late, but student can continue working: Allows students to submit the 

quiz after time has expired. The quiz will be marked as late (See Figure 10). 

b. Quiz is flagged as late, and student is prevented from making further changes: Submits the 

quiz when time has expired (See Figure 10). 

c. Quiz is flagged as late, but student can continue working: Allows you to add extra minutes 

to the grace period. If the late limit expires, the quiz will be scored as zero (See Figure 10). 

 

 
Figure 10 - Quiz Timing 

16. The following explains the options for using the Special Access features (See Figure 11): 

a. Allow selected users special access to this quiz: Allows students to see the quiz and take it 

with the original settings. The student(s) with special access will be able to access the quiz 

following the special access settings (See Figure 11). 

b. Allow only users with special access to see this quiz: Allows only those students who have 

been given special access to see and take the quiz (See Figure 11 ). 

 

 
Figure 11 - Special Access Options 
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17. Click Save at the bottom of the page. 

 

 
Figure 12 - Click Save 

18. Click the Assessment tab. 

 

 
Figure 13 - Click the Assessments Tab 

19. The Allow attempt to be set as graded immediately upon completion checkbox is automatically 

checked. When this setting is turned on, users can see their score as soon as they submit the 

quiz attempt and the score is sent to the gradebook. 

 

 
Figure 14 - Allow attempt to be set as graded immediately upon completion 

20. To associate the quiz with a Grade Item in the Gradebook, select the item in the Grade Item 

drop-down list. 

 

 
Figure 15 - Grade Item 



  Page 11 of 40 

21. To automatically export the quiz score to the gradebook, click the Allow automatic export to 

grades checkbox. 

Note: The quiz must be associated with a grade item to enable the Allow automatic export to 

grades checkbox. 

 

 
Figure 16 - Allow automatic export to grades 

22. Student View Preview allows you to customize what is displayed to students. To edit display 

settings: 

a. Click the drop-down arrow (See Figure 17). 

b. Click Edit Display Settings (See Figure 17). 

 

 
Figure 17 - Student View Settings 

23. The Display Overrides window opens. Click the Override display options for this item checkbox 

(See Figure 18). 

24. Uncheck items you do not want displayed (See Figure 18). 

25. Click Save when you have made your selections (See Figure 18). 

 

 
Figure 18 - Display Overrides 
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26. To add an existing rubric to the quiz, click the Add Rubric button. 

 

 
Figure 19 - Add Rubric 

Note: You can create a new rubric by clicking Create Rubric in New Window. For instructions on 

creating rubrics, see Creating Rubrics in the UITS Documentation Center. 

 

27. In the Attempts section, the number of attempts for the quiz defaults to one, but you have the 

ability to increase the number of times a quiz may be taken and how to calculate the overall 

grade for the quiz. To alter the number of quiz attempts (See Figure 20): 

a. Click the Attempts Allowed drop-down arrow and make a selection between unlimited and 

ten attempts (See Figure 20). 

b. Click the Overall Grade Calculation drop-down arrow and make a selection (e.g., Highest 

Attempt, Lowest Attempt, Average of All Attempts, First Attempt, or Last Attempt)  

(See Figure 20). 

c. Click Apply (See Figure 20). 

 

 
Figure 20 - Attempts/Overall Grade Calculation 

Note: Optional advanced attempt conditions will appear if the number of attempts selected is 

between two and ten. 
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28. To restrict access to attempts, enter a minimum or maximum percentage value that needs to 

be achieved on the previous attempt to qualify for another attempt. 

 

 
Figure 21 - Advanced Attempt Conditions 

29. To view the default submission view or create a custom view for students, click the Submission 

Views tab. 

 

 
Figure 22 - Submission Views Tab 

30. The View Settings window opens. You have two options: 

a. To view and modify the default view settings, click Default view (See Figure 23). 

b. To add additional views, click the Add Additional View button (See Figure 23). 

 

 
Figure 23 - Default View 
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31. When selecting the default view, the following section options are pre-filled and/or pre-

selected, but you have the ability to make changes: 

a. View Properties: This contains a text field to create a message to students prior to taking 

the quiz. A toolbar appears above the text field to provide tools to format the text entered, 

insert photos and other objects such as equations, files, and links, as well as a tool to open 

the text in the Full Screen Editor to access additional formatting options (See Figure 24). 

 

 
Figure 24 - View Properties 

b. View Details: Allows selection of options related to what students view after the quiz has 

been submitted (e.g., 1. Show Questions/Answers, 2. Score, and 3. Statistics)  

(See Figure 25). 

 

 
Figure 25 - View Details 
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32. Once you have made your alternate selections, click the Save button at the bottom of the page. 

 

 
Figure 26 - Click Save 

33. If you prefer to add a new view, click the Add Additional View button. 

 

 
Figure 27 - Add Additional View 

34. This opens the Add View window with a blank message field and all the same selection options 

mentioned in steps 30 to 32 above. 

 

Creating Quiz Questions 
D2L Brightspace - Daylight Experience gives you the ability to create and customize various types of 

questions for your quiz. The following demonstrates multiple choice and true/false configuration 

options: 

 

Creating a Question - Multiple Choice 

1. Click Quizzes on the Navbar. 

 

 
Figure 28 - Quizzes 
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2. The Manage Quizzes window appears. Click the Quiz to which you want to add a question  

(e.g., Chapter 1 Quiz). 

 

 
Figure 29 - Open Quiz 

Note: You may also edit the quiz by clicking the drop-down arrow and selecting Edit. 

3. The Edit Quiz window appears. Under Quiz Questions, click the Add/Edit Questions button. 

 

 
Figure 30 - Add/Edit Questions 

4. Click New (See Figure 31). 

5. In the drop-down menu, click the desired type of question (e.g. Multiple Choice Question (MC)) 

you want to create (See Figure 31). 

 

 
Figure 31 - Multiple Choice Question 
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6. The New Multiple Choice configuration window opens. In the Question Text field, enter the 

desired question text. 

 

 
Figure 32 - Question Text 

7. A toolbar appears above any text field to provide tools to format the text entered, insert photos 

and other objects such as equations, files, and links, as well as view the text in full-screen to 

access additional formatting options. 

 

 
Figure 33 - Text Formatting Toolbar 

8. Enter the Answer selection options, indicating the correct answer by placing a checkmark in 

the appropriate checkbox. 

 

 
Figure 34 - Answer Options 

Note: To remove options, click the (x) to the right of the field that you want to remove. If you need 

additional options, click the Add Answer link below the answer options. An additional question will be 

added each time you click the link. 
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9. If you want to randomize answers for each quiz attempt, click the Randomize answers for each 

student checkbox (See Figure 35). 

 

10. Assign the Default Points for your question (See Figure 35). 

 

 
Figure 35 - Additional Question Controls 

11. A preview of your question is displayed to the right of the screen. 

 

 
Figure 36 - Question Preview 
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12. To add question feedback, hints, descriptions, custom weights, and/or enumeration, click the 

Options link above the question (See Figure 37). 

 

13. Make a selection in the drop-down menu (See Figure 37). 

 

 
Figure 37 - Question Options 

a. Add Feedback: Inserts a text field below each answer to enter your feedback. 

 

 
Figure 38 - Add Feedback 

 

  



  Page 20 of 40 

b. Add Hint: Inserts a single text field below the question to provide a hint. 

 

 
Figure 39 - Add Hint 

c. Add Short Description: Inserts text field above the question to enter a short description for 

the question. 

 

 
Figure 40 - Add Short Description 

d. Add Custom Weights: Inserts a percentage box in front of each question to allow entry of 

custom weight values. 

 

 
Figure 41 - Add Custom Weights 
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e. Add Enumeration: Enables a drop-down menu above the point value field to allow you to 

select the enumeration style. 

 

 
Figure 42 - Add Enumeration 

14. When you have made all of the desired selections for the question, you have the following 

options available: 

a. Save: Saves the question to the question library with the options selected (See Figure 43). 

b. Save and New: Saves the question and creates a new blank question (See Figure 43). 

c. Save and Copy: Saves the question and creates a copy for you to modify (See Figure 43). 

d. Cancel: Cancels without saving the question (See Figure 43). 

 

 
Figure 43 - Save Options 

Adding Another Question - True/False 

1. From within the quiz, if you did not select Save and New or Save and Copy above to create 

another question, under Quiz Questions, click the Add/Edit Questions button. 

 

 
Figure 44 - Add/Edit Questions 
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2. Click New (See Figure 45). 

3. In the drop-down menu, click the desired type of question (e.g. True/False) you want to create 

(See Figure 45). 

 

 
Figure 45 - True or False Question 

4. The True or False configuration window appears. Click in the Question Text section to enter 

your question. 

 

 
Figure 46 - Question Text 
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5. A toolbar appears above any text field to provide tools to format the text entered, insert photos 

and other objects such as equations, files, and links, as well as a tool to open the text in the Full 

Screen Editor to access additional formatting options. 

 

 
Figure 47 - Text Formatting Toolbar 

6. To use the full screen editor, click the Open in Full Screen Editor button in the toolbar. 

 

 
Figure 48 - Click the Open in Full Screen Button 

7. The Full Screen Editor window opens to provide access to format text size, appearance, and 

alignment; insert photos, links, equations, tables, and more (See Figure 49). 

 

8. Click the Close Full Screen Editor button when all formatting is complete (See Figure 49). 

 

 
Figure 49 - Full Screen Editor 

  




































